Need a little help getting approval to attend the MGMA Private Practice Conference? 
Below you will find a “justification letter” template to help your leadership team understand the benefits of your attendance at the conference. This general template will help get you started, and you can customize it to your needs.

Dear <Manager’s Name>,
I would like to attend the MGMA Private Practice Conference, held May 3-5 in St. Louis, MO. This event is designed exclusively for independent and physician-owned medical practices, bringing leaders together to strengthen operations, protect autonomy and build sustainable growth.

Attending this conference would give me access to:
Peer-sourced, expert-led sessions focused on the most relevant topics for private practices, including:
· Market strategy and competitive positioning
· Revenue growth and operational optimization techniques
· Technology and AI tools to streamline workflows and elevate the patient experience
· Staffing solutions to build strong, cohesive teams in independent settings
Networking opportunities with industry experts and peers to exchange solutions and best practices tailored to private practice needs.
Immediate ROI through actionable insights I can implement right away, ensuring our practice strengthens performance and stays aligned with evolving trends.
Complimentary access to the MGMA Summit Digital Conference (June 2–4, 2026), giving our practice two learning experiences for the price of one.
Investment details:
· Airfare: <$xxx>
· Transportation: <$xxx>
· Hotel: <$xxx>
· Meals: <$xxx>
· Conference fee: <$xxx>
· Total: <$xxx>
The strategies and tools provided at this conference will directly support our practice goals, enhancing efficiency, improving patient experience, addressing staffing challenges and ensuring we remain competitive in an evolving market. I will share key takeaways with the team to ensure the entire organization benefits from this opportunity.
You can learn more at mgma.com/privatepractice.

Thank you for considering this investment in my development and in the future of our practice.

Sincerely,
[Your Name]
